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WHAT WEe DO

RECRUITING MATERIALS, tabling signage, interior and exterior campus
signhage, remodeling and interior DECORATING expertise, INVITATIONS, donor
correspondence, PR, campus-wide communications, website updates,
redesign, LICENSING AND TRADEMARK management, magazine, brochures,
flyers, T-SHIRTS, retail window display, ADMI|T PACKETS, confirmation
oackets, VISIT PACKETS, ANTI MELT pieces, pop up banners, KIOSK SKINS,
light post banners, CALENDAR video, EVENT COVERAGE, social media
campaigns, ADVERTISING in print and digital, posters, LOGOS AND INTERNAL
BRANDING..and more!
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Admission Office

President's Office

Advancement Office

Academic Departments

Student Services
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| READY.

Determine your largest need.
Get your VP on board.

Secure your tunding.

Consider a pilot program.

~igure out the physical workspace.

Dial In your project management

system.



- SET

Work with your HR.

Develop a Job description.

Develop your interview guestions.

Set up the physical workspace.

Acquire licensing seats.

Develop a brand guide and handbook.




GO -OR T

INntroduce the SMT to each other.

« Encourage goal setting.

 Articulate the expectations.

e Set up scheduling.

« Prepare them for constructive freedback.

 Finalize paperwork and

answer guestions.




GO FOR T,

« Express the value of their work and

commitment on behalf of the

iNstitution.

« Express the value of their work and

commitment on behalf of their own

orofessional development.













SAYO

Fort Lewis College

STAND UP. STAND OUT. NEVER STAND STILL.













FINANCIAL AID

ACCEPT TERMS &
CONDITIONS ONLINE

Log in to your WebOPUS account.*

Click on “Financial Aid."

Click on “Award for Aid Year."

Select the appropriate aid year and click”Submit.”
Click on the “Terms and Conditions” tab.

Read the terms and conditions.

Click on the “Accept” button at the bottom of

the page.**

*You may access WebOPUS by going to
www.fortlewis.edu and clicking on “theFort” and then
“WebOPUS!" If you have not already activated your
account, click on “Activate Account” and follow the
instructions. If you need assistance with your username
or password, contact the Information Technology
department at 970-247-7444 or asklT@fortlewis.edu.

**ACCEPTING TERMS AND CONDITIONS IS NOT ACCEPTING LOANS.

ACCEPT YOUR
FINANCIAL AID

In WebOPUS, click on the “Accept Award Offer”
tab after you accept terms and conditions.
Choose “Accept” or “Decline” for each award.
You may notice that some grants and
scholarships are automatically accepted

on your behalf.

Click “Submit Decision” at the bottom.

WWW.FORTLEWIS.EDU/FINANCIALAID

;ﬂ FORT LEWIS COLLEGE.

DURANGO, COLORADO







HEADS UP

o« [IMINg IS key.

o (Create the cheat sheet
e Re kind.
¢ Encourage the feedback loop.

 Be prepared.

e Be patient.
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